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[MOJIOXEHVE
00 00paboTKe MepcoHANbHbIX AAHHbIX
COTPYAHUKOB

MYHWIIATATEHOTO Ka3eHHOTO TOMTKOJIBHOTO 00pa30BaTEIIbHOIO YUPEK ICHHUS
JIETCKOro €a/1a KOMIEHCUPYIOIEro Byuja « PogHNY0K
(MKJIOY «Poanm4ok)

1. O0mue no1oxkeHus

1.1. Lenpto pandoro IlonoxeHus ABngeTCA 3alUTA NEPCOHATILHbIX JAHHbIX
paGOTHMKOB OT  HECAHKIMOHMPOBAHHOIO  [OCTYNa, HENPaBOMECPHOIO  HX
MUCIOJb30BAHNUA WU YTPAThI.

1.2. Hacrosmmee [Mosnoxenne paspaboTano Ha ocHosaHuy craréif Koncrurypm PO,
Tpynosoro Komexca PO, Koaekca 00 afMUHHCTPAaTHBHBIX NpaBOHapymeHmsx Pd,
I'paxnanckoro Kogekca PO, Vronosuoro Kogexca PP, a take PesepanbHoro
3akoHa «O MEepCOHABHBIX JAHHBIX», HOPMATHBHO-TIPABOBBIMHU akTaMH PoccHiiCcKOi
depepauyu B 00aCTH TPYJOBBIX OTHOLUGHUI W 0Opa3OBaHUs, HOPMATUBHbIMU U
pacnopsaauTeabHbIMU JoKyMeHTamu MuHoOpHayku Poccuun, PocoOpasoBanus u
PocoOpuamzopa, Ycrasa MKJIOY «Pogautok» (nanee MIAOVY)..

1.3.Hacrosmmee [lonokeHwe yTBepKAaeTCs W BBOAWUTCS B JICHCTBHE IIPHKA3OM
3aBEAYIOMIETO M ABJISACTCS 00A3aTCILHBIM JUIA WCIIONTHEHHS BCEMH pPaOOTHUKAMH,
UMEFONIMMH JOCTYT K TIEPCOHAIBHBIM JaHHBIM COTPYAHHKOB.

2. IllonsTHe 1 COCTAB NEPCOHAIBHDBIX JAHHbIX COTPYAHHKOB

2.1.T1epcoHanbueie JaHHBIE pabOTHHUKA — WHPOpMAIWs, HeoOXxoaUMast padoTOIaTEITo
B CBS3U C TPYJOBBIMHM OTHOLLIEHUAMM U Kacaroluecs KoHKkpeTHoro pabornuka. Iog
unpopmaieri 0 pabOTHHKAX MOHMMAKOTCA CBeACHUS O (akrax, COOBITUAX H
o0GCTOATENhCTBAX KIBHM  paCOTHWKA, TTO3BOJISIONIME WICHTH(PULIMPOBATE €0
JAYHOCTb.

2.2. B cocraB nepcoHaibHbIX JAHHBIX PAOOTHUKA BXOAST:

aHKeTHble U Ouorpaduueckue JaHHbIE,

obpa3oBanue;

CBEICHHS O TPY/IOBOM W OOIIEM CTaXkKe;

CBEICHMS O COCTABE CEMbH,

TIaCTIOPTHBIC JaHHbIE,

CBE/ICHHUSA O BOMHCKOM YYETE,

CBeICHHUA 0 3apadOTHOI I1aTe COTPYAHUKA,

CTICIIMATTEHOCTD, 3aHUMaeMast J0/DKHOCTD,

aJipec MECTa KUTEJbCTBA,;

JOMauTHui TeNeQoH;



coAepIKaHKUe TPYIOBOIO A0r0BOpa,;

TIOUTMHHHKW W KOTIMH TIPUKA30B TI0 JITYHOMY COCTABY;

JTMYHEBIC Iefia ¥ TPYIOBBIC KHIDKKH COTPYAHUKOB;

OCHOBAHMS K MMPUKA3aM [0 JMYHOMY COCTaBY,

Jena, CoepKale MaTepyalibl [0 MOBBILICHUIO KBanuduKauuy U NePenoaroToBke
COTPYAHUKOB, UX aTTECTALMH, CIY)KEOHbIM PacCieI0BAHHUAM.

3. llopsaxok 00padoTKH NEPCORAILALIX AAHHLIX COTPYTHHKA

3.1. Tox 06paGoTKOI MepPCOHATBHBIX JAHHBIX TIOHUMAFOTCS ACHCTBHSA (OTIeparyn) ¢
TIEPCOHANTLHBIMA  IAHHBIMH, BKJIIOYas cOOp, CHCTEMaTH3alMio, HaKOTUICHHUE,
XpaHEHWE, YTOYHCHWE, FCIIOJIb30BaHWE, PAclpOCTpaHEHWe, O0C3/IMYMBAHME,
ONOKUPOBAHKUE, YHUUYTOKEHUE.

3.2. B uemnax obecneyeHus npas 1 cBoOO/ 4€I0BEKA M IpaK1aHuHa paboToaarens U
€ro MpeACTaBUTENM Opu 00paboTke MEPCOHANbLHBIX JAHHLIX PAOOTHMKA O0O0A3aHbI
cobmonars cnenyromue oduue TpebopaHus:

o0paboTka TNEPCOHANBHBIX  JAaHHBIX  paloOTHMKA MOXET  OCYIICCTBIIATHCS
HCKITIOYNTENTHHO B TENAX 00ecTieueHrs COOMOICHUSA 3aKOHOB M WHEIX HOPMaTUBHBIX
NpaBOBbIX AKTOB, COjeiicTBMs pabOTHUKAM B TPYAOYCTpoiicTBe, O00yuyeHUM U
TIPOABIKEHUN 10 CTYyk0Oe, 00eCTIeuCHNsT JMYHOIH 0€30MacHOCTH  PabOTHHKOB,
KOHTPOIS KOAMYECTBA M KA4yecTBa BHINOJNHAEMON paboTbl U obecnevyeHus
COXpPaHHOCTHU UMYILECTBA;

TIpH OTIpeZieieHM 00beMa U CoJlepKaHus 00pabareiBacMBIX TIEPCOHANIBHBIX JTaHHBIX
paGoruuka  pabGoromarens  pykomoicTByercs  Koucturyuumein  Poccuiickoit
Gdeneparmu, TpymossiM  KomekcoM ¥ WHBIME - (peACpPATBHBIMA  3aKOHAMH,
pErIaMEHTUPYIOIAMY TPYAOBHIE OTHOIICHWS,

MOJy4YeHME MEPCOHANbHBIX JAHHbIX OCYLUECTBISETCA IIyTeM [PEACTAaBICHUSA MX
PpabOTHHKOM JIMYHO;

paboTHUK 00f3aH MpeaoCTaBasTh paboTOAATeNI0 NOCTOBEPHbIE CBEJEHUs O cebe u
CBOEBPEMEHHO c000wWaTh €My 00 H3MEHEHUMM CBOMX NEPCOHAILHBIX [JaHHbIX.
PaGoromareih MMEET TIPaBO TIPOBEPSATH JOCTOBEPHOCTDH CBEACHUH, TPEIOCTABIICHHBIX
pabOTHUKOM, CBEpSAS HAHHBIC, MPEAOCTaBJICHHBIE pa0OTHUKOM, ¢ MMCIOMMMHCS Y
paboTHNKA JOKYMEHTaMM.

Ecmi nepconanbHbie AaHHBIe pabOTHHKA BO3MOXKHO TIONYYHTh TOJNBKO Y TPETHEH
CTOPOHbI, TO pabOTHUK JI0JKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee U OT HEro JOLKHO
ObITh [ONYy4Y4EHO NMCHMEHHOE cornacue. PaboTojarenb A0DKEH COOOIUTD PAOOTHUKY
0 HeIX, HpeArojaracMbiX HCTOYHHKAX M CHoco0ax MOJMy4YeHHA IEPCOHAIBHBIX
JAHHBIX, a TaK e 0 XapakTepe HOIEKALMX [OTYyHCHUIO MEPCOHANbHBIX JAHHbIX U
TIOCJICICTBHAX OTKa3a pabOTHUKA JaTh MICEMEHHOE COTJIacHe Ha WX MOJTyYCHHE.

PaGoromarens He MeeT TipaBa MoJTyqars W 00pabareiBaTh TIEPCOHATBHBIE JaHHBIE
pabOTHUKA O €ro MOJUTUYECKUX, PEAMIMO3HbIX M UHbIX YOEKIEHMAX M YACTHOM
dU3HA. B ciyuasx, HENOCPEJCTBEHHO CBS3aHHbIX C BONPOCAMU TPYIOBBIX
OTHONICHWI JIaHHBIC O WacTHOM kw3HM paborHwka (MHpoOpMamms O
KUZHEACATSITBHOCTH B Chepe CEMEHHBIX OBITOBBIX, TMIHBIX OTHOIICHHIT) MOTYT OBITH
rnony4eHnl 1 06paboranbl paboroaareseM TONbKO € €r0 IIMCbMEHHOI0 COrIacusl.



PaGorojgarens He MMEET MpaBo Mmojy4yarb U oOpabarbiBaTh NEPCOHANLHbIC
JAanHbie pa0OTHWKA O €ro WICHCTBE B OOMIGCTBEHHBIX OOBCAMHCHHSX WM €ro
NMpo)COI03HON  AEATENBHOCTH, 3a WCKIFOYEHHEM CIIy9aes, TPCAYCMOTPEHHBIX
(heaepanbHbIM 3AKOHOM,

3.3. K o6paboTke nepcoHaibHbIX JAHHBIX PA0OTHUKA MOTYT UMETh JOCTYI
COTPY/IHMKH, NIEpeYeHb KOTOPbIX YTBEPIKACH NPUKA30M PYKOBOUTEA.

3.4. Hcnoap30BaHUE NEPCOHAIbHBIX JAHHBIX BO3MOKHO TOJILKO B COOTBETCTBUM C
HENAMH, ONPEACTUBITAMA WX TONydcHHe. [lepcoHambHbIe NaHHBIE HE MOTYT OBbITh
WCTMOJIb30BAHBl B TICASX NPUYMHCHWS WMYIIECTBEHHOTO W MOPAJIBHOIO Bpeia
rpakaaHaM, 3arpyJHEHUs peanuzauuu npaB d cBoboa rpaxkaan Poccuiickoit
depepanun. OrpaHuyeHde npap rpaxaaH Poccuiickoi Penepauyd Ha OCHOBE
WCMOJTb30BaHnsd WH(popMammn 00 WX COLWATBHOM ITPOMCXOXKICHHH, O DacoBOMH,
HaIMOHAJIBHOM, SI3bIKOBOU, PETMTHO3HOW W TTapTHIHON TTPUHAUIEKHOCTH 3aITpeiCHO
M KapacTcs B COOTBETCTBUM C 3aKOHOAATE/ILCTBOM.

3.5. Tlepenava rmepCOHATBHBIX JaHHBIX paOOTHIKA BO3MOXKHA TONBKO C COTTachs
paboTHMKA WM B CI1y4anx, NPAMO MpeayCMOTPEHHbIX 3aKOHOJATEIbCTBOM.

TIpu nepenaue mepcoHalbHbIX JaHHbIX paboTHHKA paboTozarens AOKEH
co0moaars ciaeayromue TpeOoBaHms:

He coo0laTh IepcoHalbHbE JaHHbie paboTHMKA TpeTheil cTopoHe O0e3
MACBMEHHOTO  corjlacusi paGOTHWKA, 3a HWCKIIOYEHWEM CllydaeB, KOTaa 3TO
HEOOXOAMMO B TETSX TPEAYTIPSKICHUS YTPO3H! KH3HW W 3I0POBBI0 palOTHHKA, a
TAKXKe B C1y4asiX, YCTAHOBJIEHHbIX (peaepaibHbIM 3aKOHOM;

ApeAYNPEAUTL AULL, MOAYYAIONIKMX NEPCOHANbHBIE AaHHBbIC PAa0OTHUKA, O TOM, 4TO
9TH JaHHbiE MOryT ObITh MCIONb30BaHbI JMILL B LENAX, UL KOTOPbIX OHH
cooOuieHbl, U TpeGOBaTh OT 3THX JIMIL TMOATBEPNIEHUS TOr0, 4TO 3TO IPABUIIO
coOmojicHo. Jlwia, ToNMydaromue TEePCOHANBHBE MaHHBIE pa0OTHWKA, OO0SI3aHBI
coOJIOAaTh PEXUM CEKPETHOCTH (KOHPHUACHIIHAIBHOCTH). JlaHHOE TIONOXKEHHE He
paCIpOCTPAHAETCd HA OOMEH MEePCOHANbHBIMU JAHHLIMU PAOOTHUKOB B HOPAIKE,
YCTAHOBJICHHOM (eAepaibHbIMU 3aKOHAMMU;

paspemarb J0CTYNl K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB TOIBKO CIEHAIBHO
VIIOJTHOMOYECHHBIM JIMIIaM, OTIPSACICHHBIM TPUKA30M TI0 OPTraHW3alHH, TpU 3TOM
yKa3aHHbIE JIMLA AOJDKHbI MMETh MPABO MOAYYaTh TOMALKO TE NEPCOHAIbHBIC JAHHBIE
paboTHHKa, KOTOpbie HEOOXOMMMBI JITS BHITIONTHEHUS KOHKPETHBIX (PYHKIIHI;

HE 3anpammBarh MHMOPMALMIO O COCTOSHMM 3/0pOBbA paborTHUKa, 3a
UCK/IIOUEHUEM TeX CBEJIEHUIl, KOTOpble OTHOCATCA K BOMPOCY O BO3MOMKHOCTU
BBITIOJTHCHWS! pa0OTHAKOM TPYAOBOH (PYHKIMH;

nepenaBarh NEPCOHANbHbIE JaHHbIE PAOOTHMKA MPEACTABUTEAIM DPAOOTHUKOB B
TIOpSIZIKE, ycTaHOBIIEHHOM TpynoBsiM Kojekcom, 1 orpaHAamBaTh 3Ty WHYOPMAIHIO
TOJIBKO TEMH TIEPCOHAIBHBIMUA JaHHBIMH pabOTHHKA, KOTOPbiE HEOOXOAUMBI TS
BBIMOJHEHUS YKA3aHHbBIMU NPEACTABUTE/IMU UX (PYHKIMIA.

ITepenaua nepcoHabHBIX AAHHLIX OT ACPIKATEIA UAM €r0 MPeACTaBUTENCH
BHEHIHEMY MOTPEOUTENO MOXKET AONYCKATHCSA B MUHMMA/IbHbIX 00BEMAX U TOJIbKO B
LENIAX BbINOJHEHUS 33[1a4, COOTBETCTBYIOUIMX OOBEKTMBHOI mpuuuHEe cOopa 3THX
JAHHBIX.

[Tpu nepenave nepcoHATBLHBIX TAHHABIX paOOTHMKA 3a MPEIEITHl OpraHu3aln
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paboroaarens He NOMHKEH COO0IATh 3TU JaHHbIE TPETbeil CTOPOHE 0e3 MUChbMEHHOro
coriacusi pa0OTHHKA, 3a WCKITIOYEHHWEM CIIy9aeB, KOT/IA 3TO HEOOXOAMMO B IIENAX
TIPEAYNPEXKACHNUS YTPO3Bl JKW3HW ¥ 300pPOBBIO pabOTHWKA WIM B CHAyYasx,
YCTaHOBIEHHbIX (peiepaibHbIM 3aKOHOM.

3.6. Bce mepnl o0ecneuenns 6e30nacHOCTH nipu coope, 00paboTke ¥ XpaHSeHUH
IIEPCOHANbHbIX JAHHbIX COTPYJHUKA PACHPOCTPAHAIOTCA KaK HA OyMakHbIe, TaK U HA
JNEKTPOHHbIE (ABTOMATU3UPOBAHHbIC) HOCUTEIM HHPOPMALIUH.

3.7. Tlopsimokx 00paboTKH NMEPCOHATBHBIX JAHHBIX Ha OYMaXXHBIX W WHBIX
MarepranbHBEIX HOCWUTEISIX OCYIIECTBIIIETCA coriacHO MHucTpykim o0palboTku
[EPCOHANbHBIX  JaHHbIX  0€3  CpeACTB  aBTOMATU3allud,  YTBEPXKIACHHORH
paboroaarenem.

3.8. O0OpalboTka NepcOHATBHBIX JaHHBIX B aBTOMATH3NPOBAHHBIX MH(POPMAITHOHHBIX
CHCTEMAaX OCYILIECCTBISIETCA HA OCHOBaHMM MHCTpyKimm o6paboTKH TEpCOHATBHBIX
JAaHHbiX B aBromarusuposaHHeix HMC, a Tawoxke PernamentoB 00paboTku
TIEPCOHAITLHBIX IAHHBIX COTPYAHHUKOB B Pa3JIMYHBIX HHOOPMAITHOHHBIX CUCTEMAX.
3.9. IlpenocrapaeHue NepcOHANbLHbIX AAHHBIX PAOOTHUKA rOCY/1apCTBEHHBIM
OpraHaM OpPOU3BOAMTCH B COOTBETCTBUM C TpPeOOBAHUAMH JCHCTBYIOLIErO
3aKOHOAATENILCTBA W HACTOSIIAM [losioskeHEM.

3.10. JloxymeHTbI, conepxaliye nepcoHanbHbie JaHHble paboTHUKA, MOTYT ObITh
OTITPABJICHBI YCpe3 OPraHM3alio (PeacpaibHOil MouToBOM CBs3U. [1py 3TOM HOKHA
Obrte  oOecriedeHa WX KOHQUIOCHIMANBHOCTh.  JOKYMEHTHI,  COJCp KamIue
NEPCOHAIbHbIE NAHHbIE BKJIA/bIBAIOTCA B KOHBEPT, K HEMY M[pUIaraercs
COMPOBOAUTENLHOE MUCbMO. Ha xoHBEpTE [Enaercs HaANuchb © TOM, 4TO
COACPXKMMOE KOHBEpPTa sABAfeTCS KoH(UACHUMaNbHOM uHpOpMalMed,, U 3a
HE3aKOHHOE €€ PasrjallleHue 3aKOHOAATENbCTBOM NPENYyCMOTPEHA OTBETCTBEHHOCTb.
Jlanee, KOHBEPT ¢ COMPOBOAMTENHHBIM NMCHMOM BKITQ/IBIBACTCA B JIPYTOil KOHBEPT,
Ha KOTOPHII HAHOCATCA TOJBKO PEKBM3WTHI, TPEXYCMOTPEHHBIC TIOYTOBBIMH
TIPaBUJIaMK JUTS 3aKa3HBIX TTOYTOBBIX OTIIPABJICHHIA.

4. JlocTyn K nepcoHaAbHBIM JAHHBIM

4.1. Buympennuii docmyn (0ocmyn éHympu op2anuzayuu):
[IPaBO JAOCTYNA K EPCOHAIbHBIM JAHHBIM COTPYAHHMKA UMEIOT: 3aBeayomuii MJIOY,
PYKOBOJAMTENM CTPYKTYPHBIX MOJAPA3AC/ICHUIl [0 HAMNpaBICHUIO JESTEIbHOCTU
(JOCTYNT K IMYHBIM JAaHHBIM TOJHKO COTPYAHWKOB CBOETO TOApa3JCiICHHA), caM
pabOTHUK, HOCUTEIL AAHHBIX, APYTHE COTPYIHWKH OPTaHW3alMM TPH BbIMTOTHEHHH
UMH CBOMX CITYKEOHBIX 00S3aHHOCTEH.

Ilepedens Jin, IMEIOMAX AOCTYI K MEPCOHATBHBIM AaHHBIM PaCOTHUKOB,
onpeaesiercs npuKasom 3aseayroueit MJI0OV.
4.2. Buewmnuii oocmyn:

K gucity maccoBbIX moTpeOuTeneil TIepCOHANBHBIX JaHHBIX BHE OpraHW3alli
MOXKHO OTHECTHM IOCYJAAPCTBEHHbIE (YHKIMOHAAbHbIE CTPYKTYPbl:  HAIOTOBbIE
WHCTICKIIMH, TIPABOOXPAHUTCIILHBIC OpPTraHbl, OpraHbl CTaTHCTHKH, BOCHKOMATEHI,
Opranbl COLMANBHOTO CTPaXxOBaHWs, TICHCHOHHBIE (DOHIHI, TTOIpa3IeeHUs
MYHUUMIAIbHbIX OPTraHOB YIPABICHUS.



Han30pHo-KOHTPOIbHbIE OPraHbl UMEIOT AOCTYI K MH(OPMALIMK TOILKO B cdepe
CBOEH KOMIICTCHIINH,

Oprammzaryy, B KOTOPHIE COTPYIHWK MOKET OCYIIECTBIATH TEPEUUCITICHHS
JEHEXKHbIX CpPEACTB (CTpaxOBble KOMMAHUM, HETOCYJAapCTBEHHbIE MEHCUOHHbIE
GoHbl, ONAroTBOPUTE/ILHBIC OpPraHu3auUMK, KPEAWTHBIE YUPEHKACHHA), MOryT
MOAYYUTh JOCTYI K MEPCOHAILHbIM JaHHbIM pabOTHUKA TOILKO B Ciy4vae €ro
MMCbMEHHOr'O Pa3PELICHMUA.

Ceeiennss 0 paboOTarOMEM COTPYAHWUKE WM YK€ YBOJEHHOM MOTYT OBITH
TIPEIOCTABJICHBI JIPYTOM OpraHM3alMy TOJNBKO ¢ IMMCHMEHHOTO 3arpoca Ha OnaHke
OpraHu3aluy, ¢ HOPWIOKEHUEM KONMM HOTAPMAILHO 3ABEPEHHOrO 3asBJCHUS
paborHuka. IlepcoHanbHble JaHHbIE COTPYJHUKA MOIYT ObITb NPEIOCTABICHbLL
POJCTBEHHHUKAM WJIW YJIEHAM €T0 CEMBU TOJBKO C MMCBMEHHOTO Pa3peIicHUS CaMmoro

COTPYIHHKA.

S. ¥rpo3a yrparbl 0epCcOHAIbHBLIX AAHHBIX

5.1. Tlox yrpo30ii Wiy OTaCHOCTBIO YTPATHl NIEPCOHAILHEIX JAaHHBIX TIOHAMACTCH
CAMHUYHOC WA KOMIUIEKCHOE, pPEaTbHOE WM TIOTCHUWANLHOE, aKTHBHOE WM
[aCCUBHOE MPOABIECHHUE 3J0YMBIILICHHBIX BO3MOKHOCTEM BHEUIHUX WIM BHYTPEHHUX
WCTOYHWUKOB  YTPO3Bl  CO37aBaTh  HEONArompHATHBIE  COOBITHS,  OKa3blBaTh
AecTabuiuzupyloiliee BO3ACHCTBIE HA 3aIMIIAEMYI0 UH(OPMALIUIO.

5.2. Puck yrpo3sl Jr0ObiM HH(OPMAIMOHHBIM PECYPCaM CO3Jat0T CTUXUIHbIE
OeICTBUS, OKCTPEMATbHBIC CHTYyallMH, TEPPOPUCTHYECCKUE JEHCTBUA, aBapvu
TEXHUYECKUX CPEJCTB M JIMHWU CBA3M, IPYrHEe OOBEKTHUBHBIE O0CTOATEINLCTBA, a
TaKKe 3aMHTEPECOBAHHBIC M HE3AWHTEPECOBAHHBIC B BOSHUKHOBEHHWH YTPO3BI JIMIIA.
5.3. 3ammTa NepCOHANBHBIX JAHHBIX TPEACTaBIAET CO00 MpeAyNnpeKICHAE
HapyleHUs JOCTYIMHOCTH, LIEJOCTHOCTH, JOCTOBEPHOCTU M KOH(MMACHUIMAILHOCTU
NEePCOHANbHbIX JaHHbIX U obecreyeHue Oe3omnacHoCcTU MH(pOpPMAaIMU B [POLECCE
VIPABIICHYCCKON U NPOM3BOACTBCHHOI ICATETBHOCTH OpraHn3ariim,

5.4. 3ammTa NepCOHaNIBHBIX JAHHBIX pa00THHUKA OT HEIIPABOMEPHOTO MX
KCIOMb30BAHUSI MM YTPaThi JODKHA ObITh oOecmedeHa paboTojaTe/ieM 3a CHET ero
CPEACTB B HOPSIKE, YCTAHOBACHHOM (heaepanbHbIM 3aKOHOM.

5.5. «BHympeHHsaa 3auiumay.

Pernamenrauus Jnocryna nepcoHana K KOHOUICHUMANbHbLIM CBEJEHUAM,
JOKyMEHTaM © 0a3aM JaHHBIX BXOAWT B YHCIO OCHOBHBIX HalpaBJICHHUN
OpraHW3alMOHHONW 3amuTel WHPOpMAMM W TMpeIHa3HaueHa /Ui pa3rpaHHueHUs
MOJIHOMOYMIA MEKY PYKOBOAUTEIAMHU U CIIEUMANUCTAMU OPraHU3alIUK;

Jlnsa obecrieueHU BHYTPECHHEH 3aIMTHI NEPCOHANBHBIX JAHHbIX PaGOTHUKOB
HEOOX0AMMO coOmoAars psi Mep: OrpaHWYCHHWE U pPErJiaMEHTalls CoCTaBa
pabOTHHKOB, dyHKUHMOHATbHBIC 0053aHHOCTH KOTOPBIX TpeOyroT
KOHQUACHUMANBHBIX 3HAHWK, M30uparenbHoe U OOOCHOBAHHOE paclpeneacHue
JOKYMEHTOB M uHPpopMauuu Mexay padoTHUKAMU, PALMOHANBHOES pa3sMELICHUE
pabouux mMecT pPabOTHUKOB, NpPU KOTOPOM HMCKIOYANoch Obl OECKOHTPOJILHOE
KUCNOJIb30BaHUE 3auuinaeMoii uHdopMaiuy; 3HaHue pabOTHUKOM TpeOGOBaHMiA
HOpPMAaTHABHO — METOAWYECKUAX JTOKYMCHTOB 110 3aMIUTE WH(OPMAIMN U COXpAHECHUN



TafHbl, HaIMuue HEOOXOAUMMbIX VYCIOBUH B MOOMEWICHUM A1 paboThl ¢
KOH()UIEHIMAILHBIMUA  JOKYMEHTaMH W 0a3aMW JaHHbIX, OpraHu3alms TopsaKa
YHUYTOXEHHS WH(POpMALMH; CBOCBPEMEHHOC BBISIBIICHWEC HapymeHWs TpeGoBaHmif
paspelIuTeNbHOM CUCTEMbI JOCTYNAa pabOTHUKAMU MOAPA3ICICHUS, BOCIIMTATE1bHAS
M Pa3bACHUTENbHAS PaboTa ¢ COTPYAHMKAMYU NOAPA3ACACHUS N0 NPEAYNPEIKASHUIO
yTparbl HEHHBbIX CBeJeHUU npu pabore ¢ KOHQOUIACHLMAIbHBIMU JTOKYMEHTAMHU.
JIuuHbie fena MOryT BbLJABaThbCd Ha padouue MecTa TOULKO 3aeQyIOILEMY,
paboTHHMKaM OTAENa MEPCOHATa M B MCKITIOYUTENIBHBIX CTydasX, M0 TTHCEMEHHOMY
Pa3peIICHAIO3aBEAYIOMIETO,  PYKOBOAUTENIO  CTPYKTYPHOTO  TIOJpa3/IClICHUS
(Hanpumep, NPU NOArOTOBKE MAaTepUAIOB /IS arTecTauyy pabOTHUKA).

3amyra NePCOHAIbHBIX JAHHBIX COTPYJAHMKA HA IEKTPOHHbIX HOcuTelsX. Bee
TIATTKH, COJIep KaIlie TIEPCOHANBHBIC JaHHBIE COTPYIHUKA, JOJLKHBI OBITh 3AIIMIICHEI
napoJieM, KOTOPBIH CO00MAeTcs AeIONPOH3BOIUTETIO.

« Brewnss sawguman.

Jtst 3ampThl KOHQUACHIHANEHOH WHPOPMAITHH CO3A0TCS TENICHATIPAaBICHHBIC
HEONAronpusaTHbIE YCIOBUS W TPYAHONPEOJOJMMbIE NPENATCTBUS A1 JIMLA,
NLITAIOIIEIOCA  COBEPLIMTh  HECAHKIMOHUPOBAHHBLIA JOCTYH M OBJIQJCHUE
uHdopMammen. Llenblo W pe3ynmbTaTOM  HECAHKIMOHWPOBAHHOTO JIOCTyMa K
UHOOPMALIMOHHBIM pecypcaM MOXKET ObIThb HE TONbKO OBIAJEHUE LICHHBIMU
CBEACHUSMH M WX MCTIONB30BAHNE, HO W MX BUIOM3MEHEHHE, YHUUTOXEHUE, H JP.

[Ton mocropoHHMM JIMIIOM TOHWMacTcss JoGOe MO, HE WMEIOMIEE
HENOCPEACTBEHHOIO OTHOLUEHWS K OpraHu3alliy, MOCETUTEIH, PabOTHUKM APYrHX
OPraHU3aLMOHHBIX CTPYKTYD. [TOCTOPOHHUE AMLA HE AOHKHBE 3HATH PACTIPEACIICHUE
(yHkumii, pabouue NpoLECcCh, TEXHOMOIUIO COCTaBAeHUs, OPOPMIEHHUS, BEACHUI U
XpaHeHMs1 JOKYMEHTOB, ien U pabouux MarepuaioB B OTAE/IE MEPCOHANA;

Jnst obecrieueHnss BHEMIHEH 3alUATHI TIEPCOHATBHBIX JAHHBIX COTPYAHHUKOB
HEOOXOMMMO  COOMOAars psAx  Mep: TOpSIOK TIpHeMa, ydeTa W KOHTPOJIs
JCATCIBHOCTH TIOCETHTENIEH; TIPOTTYCKHOH peXWM OpraHu3aliy;, TEXHUICCKHE
CPEIICTBA OXPAHBI, CHIHAIM3AWK;, TPeOOBaHWUS K 3amuTe WHQOPMAIH TIpH
MHTEPBBIOUPOBAHUM U COOECEI0BAHMAX.

5.6. Bce muua, cBa3aHHbie € NOay4eHUEM, 00pabOTKOM U 3aIIMTOM EPCOHAILHBIX
JAHHBIX, O0A3aHBI MOMIMCATh 0043aTENHCTBO O HEPA3TIANICHUH TEPCOHATLHBIX
JaHHbIX paOOTHUKOB.

5.7. Tlo BO3MOXHOCTH TIEPCOHANBHBIC TAHHBIC 00C3THIMBAIOTCS.

6. Ilpapa, 00A3aHHOCTH H OTBETCTBEHHOCTh Cy0bEKTA NEPCOHAABLHBIX JAHHBIX

6.1. 3akperienue npas pabOTHUKA, PErIAMEHTUPYIOLMX 3AILUTY €r0 IEPCOHATbHBIX
NaHHbIX, 00ECMEYUBAET COXPAHHOCTD MOJIHON M TOYHON MHPOPMALIUU O HEM.

6.2. PabOTHHKH ¥ WX MPEACTABUTENN JOJDKHBI OBITH 03HAKOMIICHBI TIO/T PACTICKY ¢
JOKyMEHTaM# OpraHu3alvu, YCTaHABJIMBAIOMIMUMHU TIOPSZIOK 00paboTkn
NEPCOHANBLHbBIX JaHHbIX PA0OTHHUKOB, a TakKe 00 UX MpaBax u O0S3aHHOCTAX B JTOM
obnactn.

6.3. B nensx 3auyrhbl NEpCOHANbHBIX JAHHBIX, XPaHAIMXC Y paboTonarens,
paboOTHUK MUMeEET MpaBo;



TpeOOBAaTh UCKIIOYEHUS WIM UCIPABACHUS HEBEPHBIX WIM HEMOJAHbIX
TIEPCOHATBHBIX IAHHBIX,

Ha cBOOOIHBIN OeCTUTaTHBIN JOCTYTT K CBOMM TIEPCOHAIBHBIM JJaHHBIM, BKITFOTast
[IPABO HAa M0Jy4YeHUe Konui 000l 3amucy, coaepKalleii IepcoHaNbHbIE JaHHbIE,
ONpe/IC/iaTh CBOMX NPEACTABUTENCH s 3aLUUTHI CBOUX NEPCOHANBHBIX NAHHbIX;

Ha COXpaHEeHME W 3aLUTY CBOCH JIMYHOM W CEMEHHON TaiHbI.

6.4. PaGorHuk o6a3aH nepeaaparh paboTOAATENO WK €0 IIPEJCTABUTEIHO
KOMITIIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TIEPCOHAIBHBIX JaHHBIX, COCTaB
KOTOpBIX yCTaHOBJICH TpyaoBeiM KoaekcoM P®,  CBOEBpEMEHHO COOOMIATH
pabGoroaaresno 00 U3MEHEHUM CBOMX HEPCOHAIbHBIX JAHHbIX.

6.5. PaGorHuku craBar paboToaareiis B U3BECTHOCTh 00 U3MEHEHUH (haMuU/Iuu,
UMCHH, OTYCCTBA, JATHl POXKACHHUS, 9TO TIOJTYIacT OTPAXKEHUE B TPYIOBOM KHIKKE Ha
OCHOBaHMHM TIPEACTABICHHBIX JOKYMEHTOB. [lpm HEOOXOOWMOCTM W3MEHSIOTCS
AadHbie 00 06pasosaHuu, npodeccu, CneUaNbLHOCTH, MPUCBOCHUN HOBOrO paspaaa
W TIp.

6.6. B ueiix 3amuThi YaCTHOM KU3HU, JIMYHOU U CeMeiHOH Takiubl pabOTHUKHY He
JO/DKHbI OTKa3blBaTbCA OT CBOEr0 mnpasa Ha oOpabOTKY HEPCOHAIBHBIX JAHHBIX
TOJNIBKO C WX COTMIACHS, TIOCKOJBKY 3TO MOXET TOBJIEYh TMPHIWHCHUE MOPAILHOTO,
MAaTepUaIbHOTO Bpea.

7. llpaBa, 00A3aHAOCTH H OTBETCTBEHHOCTH ONEPATOPA NEPCOHATLHBIX TAHHBIX

7.1. IlepcoHanbHas OTBETCTBEHHOCTh — OAHO M3 IJIABHbIX TPEOOBAHMM K
oprasusauuyd (GyHKUMOHUPOBAHUS CUCTEMbI 3AIUTHI IEPCOHAILHON MHPOPMALIK U
o6s3arenbHOe ycaoBue obecneueHus YPHEKTHBHOCTH ITOM CUCTEMBI.
7.2. IOpugudeckue M QU3AIECKHE JTHTIa, B COOTBETCTBHH CO CBOUMH TTOJTHOMOYHSAMH
BJIaAcomue wHdopmaumeil 0 rpakaaHax, MOJNYJalomHe W UCITOH3YIOMHE €€, HECYT
OTBETCTBCHHOCTH B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit eaepammn 3a
HapylIeHWe peXuMa 3amuTel, 00paboTKM W NopsjaKa WCIONB30BAHUS  3TO
UHpOpMALIMY.
7.3. PyxoBoaurens, paspeluaronmii JoCTyI COTPYAHUKA K JOKYMEHTY,
CoAepKameMy IEPCOHANBHBIE CBEJEHHSA COTPYIHHKOB, HECET IIEPCOHAIBHYIO
OTBETCTBEHHOCTD 33 JAHHOE pa3pelieHHE.
7.4. KaxIprit COTpYAHIK OPTaHW3aLH, MTOJTYHaronIHii JTs PaboTHl IOKYMEHT,
CoACpXKamuii TIEPCOHAJIBHBIE MAHHBIC, HECET CAMHOIWYHYIO OTBETCTBEHHOCTH 3a
COXPAHHOCTb HOCUTESL M KOHPHICHIIMAIBHOCTh HH(pOPMALIHH.
7.5. CorpyaHuk paGoTonaresst, IMEIOMM JOCTYIT K TIEPCOHATbHBIM JaHHBIM
pabOTHUKOB B CBSA3M C MCMIOJIHEHHEM TPYJOBbIX 0043aHHOCTEN:
obecneuuBaeT xpaHeHue unbopMalmu, CoAepKallei NEPCOHAIbHbIE JaHHbie paboT-
HWKA, WCKJTIOYaromee JOCTYN K HUM TPEThUX JIMil. B OTCYyTCTBHE COTpYIHMKA Ha €r0
pabo4eM MecTe He NOIDKHO OBITh JOKYMEHTOB, CONEPKAMUX HEPCOHATBHBIC JaHHBIC
pabOTHHKOB.

[lpm yxozie B OTITyCK, CNY>K€OHOH KOMaHIMPOBKE W MHBIX CIyHastX UTATEITHHOTO
OTCYTCTBHA PAaOOTHUKA HA CBOEM paboueM Mecre, OH 0053aH nepearh JOKYMEHThI U
HHbIC HOCUTE/IH, COAEPKaAILME NEPCOHANbHBIC JaHHbIe PAOOTHUKOB JIMLY, HA KOTOPOE
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J0KanbHbIM akToM Oprauu3aiuy (IPUKa3oM, pacnopsbikeHueM ) OyIeT BO3JI0KEHO UC-
TIOJTHEHWE €T0 TPYJOBHIX 00s3anHOoCTEel. B ciiywae ecim Takoe M0 HE Ha3HAYEHO,
TO TOKYMEHTHI W WHBIE HOCUTEIH, COJIEpKAIHE TIEPCOHAIBHBIE JaHHbIE paDOTHHKOB,
[epeaoTCa APyroMy COTPYAHUKY, MUMEIOUIEMY JOCTYNl K NEPCOHANbHbIM JaHHbIM
PaGOTHUKOB MO YKA3aHUIO PYKOBOAUTENS CTPYKTYPHOrO MOAPA3ACICHUS.

[Tpu yBOJIBHEHUU COTPYAHUKA, UMEIOLIETO AOCTYI K MEPCOHANbHLIM JaHHbIM pa-
OOTHMKOB, JOKYMEHTbl U UHbI€ HOCUTENIH, COAEPIKALIME NEPCOHANbHBIE JaHHbIE pa-
OOTHWKOB, MEPEIAIOTCS APYTOMY COTPYIHHKY, IMEIOMEMY JAOCTYIT K TIEPCOHAIBHBIM
JaHHBIM paOOTHHUKOB MO YKA3aHWIO PYKOBOJMTEIS CTPYKTYPHOTO TIOAPA3ICIICHUS.
7.6. JlocTym K nepcoHaNbHbIM JIAHHLIM Pa0OTHUKA UMEIOT COTPYIHUKU
paborojarens, KOTOPHIM NEPCOHANbHbIC [AHHbIE HEOOXONUMbBI B CBA3M C
VICTIOJTHEHVEM MU TPYXOBBIX 00SI3aHHOCTEN COTIIACHO MEPEYHIO JOIDKHOCTEN.

7.7. B menstx BBITMOJHEHUS TIOPYYCHHOTO 3a/IaHHs 1 HA OCHOBAHHH CITyKeOHOM
3aNUCKH C MONIOKUTENLHONW pesosouued pykopoaurens OpraHusauyy, A0CTyn K
TICpCOHATGHBIM JIAHHBIM pa0OTHHUKA MOXET OBITh TIPEOCTaBICH WHOMY PabOTHHKY,
JODKHOCTh KOTOPOro He BKmo4YeHa B llepedeHb JOMKHOCTEH COTPYAHMKOB,
UMEIONIMX JOCTYIl K MEPCOHAIbHBIM JAaHHbIM paboTHMka Opranusaiiyy, U KOTOPbIM
OHW HEOOXOIVMBI B CBSI3H € MCITOJTHCHHEM TPYJIOBBIX 00S3aHHOCTEH.

7.8. B cay4ae ecau paboToaarenio 0Ka3bBalOT YCIYrH IOpUaAnIecKye U pusnueckue
WA Ha OCHOBAHWM 3aKJFOYCHHBIX JOTOBOPOB (MO0 WHBIX OCHOBAaHWN) M B CHITY
IaHHBIX JOTOBOPOB OHW JO/MKHBI WMETh JOCTYN K TIEPCOHATBHBIM aHHBIM
pabOTHUKOB OpraHM3alldy, TO COOTBETCTBYIOIUME JaHHble [PEJI0CTaBIAIOTCA
padoroaareseM TONLKO MOCAE MOAMUCAHMS C HUMHK COrjalleHus O HEpasrialieHuu
KOH(QuIeHUMANIbHOM HHpOpMalMU. B HCKIIOUMTENbHBIX Clydasx, UCXOAs u3
JIOFOBOPHBIX OTHOLIEHUH C KOHTPAreHTOM, JOIMYCKaeTCcsd Halu4yue B JA0roBopax
TIYHKTOB O HEpa3MIIAIICHNN KOHQMICHIMATbHON WHpOpMayy, B TOM YHCIE
TIpelyCMaTpHBAIOMMX 3aIUTY NMEPCOHANTBHBIX JaHHBIX pa0OTHHKA.

[Tpouenypa opopmieHus A0CTyNa K NEPCOHANBHbIM JAHHbIM pa00THUKA BKJIIOYAET B
celst:

o3HaKoMJIeHWe paboTHHKA TOA poctmick ¢ HactosmuMm [lomoxkenweM. [lpu Ha-
JIMIUA WHBIX HOPMAaTUBHBIX akTOB (TIPUKa3bl, pacTOpPSHKEHMS, WHCTPYKIMU W T.I1.),
perynupyroimx o0padoTKy M 3aluTy NEPCOHANbHbIX JAHHBIX PA0OTHUKA, ¢ AAHHbI-
MW aKTaMH Takxke TPON3BOIATCS O3HAKOMIICHHE PabOTHHIKA MO POCITHCH;

ucTpeboBaHue ¢ COTPYAHMKA (32 MCKIIOYEHUEM pyKoBoauTeass OpraHu3aium)
MUMCLMEHHOro 0053are/ibcTBa 0 CODOMI0IHUN KOH(PHISHIMATbHOCTY OEPCOHANbHbIX
JaHHBIX paboTHWKA W COOMOACHNM TipaBui WX 00pabOTKW, TOATOTOBJICHHOTO TI0
yctanoBiaeHHoOH Gopme (TIpunoxenue 3).
7.9. Jlomyck K IepCOHATBHBIM NaHHBIM pa0OTHHUKA APYTHX COTPYAHUKOB
paboTomarelisd, HEe WMCIOMWX HaiexkamuM o0pasoM O(QOPMIEHHOIO JOCTYIIa,
3anpelaercs
7.10.TTepenaya (0OMeH U T.A,) NEPCOHATBLHBIX JAHHBIX MEXAY NOAPAZACACHUIMU
paboroaarens oCylecTBIIETCS TOAbKO MEXAY COTPYAHUKAMU, UMEIOLLIMMHU JJOCTYI K
NEePCOHANbHbIM JJAHHBIM PAOOTHUKOB.
7.11.JIn1a, BUHOBHBIC B HAPYIICHIH HOPM, PETYJIMPYIOINX TOJydeHHE, 00paboTKy
W 3amMTy TICPCOHANBHBIX JAHHBIX pabOTHWKA, HECYT AWUCIMILTMHAPHYIO,
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aJMMHUCTPATUBHYI0, IPAXAAHCKO-NIPABOBYI0 WIM YrOJOBHYK) OTBETCTBEHHOCTb B
COOTBETCTBHM C (PeACpATEHBIMH 3aKOHAMH:

32 HCHCTIOIHEHWE WITH HEHAUJIEKANIEe UCTIONHEHUE pa0OTHUKOM TI0 €T0 BHHE
BO3JIO)KEHHBIX HA HEro o043aHHOCTEl M0 COOMIOACHHMIO YCTAHOBIEHHOrO IOPA/IKA
paboTel €O CBEACHMAMU KOH(GUICHUMANHHOrO Xxapakrepa paGOTOAaTEeNb BIIPABE
NPUMEHATDH NPEycMOTpeHHbIE Tpy10BbIM KOAEKCOM NUCIMILIMHAPHbIE B3bICKAHMSL.

JIOIKHOCTHBIE J1UMLIA, B 00S3aHHOCTh KOTOPBIX BXOIUT BEJCHHUE NEPCOHANBHBIX
JAHHBIX COTPYAHWKA, 00A3aHBI 00ECTIEYNTEh KAXKIOMY BO3MOXKHOCTD O3HAKOMITEHUS €
AOKYMEHTAMH W MaTephaiaMH, HETIOCPEACTBEHHO 3aTparWBaiOMH €ro TpaBa W
CBOOOJBI, €CIH WHOE He TIPefyCMOTPEHO 3akoHoM. HempaBoMepHBIii 0TKa3 B
MIPCIOCTABNICHAN  COOPAHHBIX B  YCTAHOBIICHHOM TIOPSAJKE JOKYMEHTOB, JIHOO
HECBOCBPEMEHHOE MPEJOCTABACHUE TAKUX AOKYMEHTOB WIM WHOU uHpOpMauud B
CIy4asx, MPelyCMOTPEHHBIX 3aKOHOM, J0OO MPEeAOCTABICHUE HENOJHOM WU
3aBCJIOMO JIOKHOHM HH(poOpMali — BICYET HATOKCHHE HA JODKHOCTHBIX JIWII
aIMUHUCTPATUBHOr0O 1wrpadga B pasmepe, onpeaciasemom Kogekcom 06
aJIMAHUCTPATHBHBIX TIPABOHAPYIICHANX.

B cootBercrBum ¢ I'paxmanckuM Komekcom ymia, HE3aKOHHBIMH MCETONAMH
HOJYYMBIIME WMH(OPMALMIO, COCTABLUOLIYIO CAyxKeOHyl Talidy, 00s3aHbl
BO3MCCTHUTH TIPUYHHECHHBIE YOBITKH, MPHYEM Takas )k¢ 0013aHHOCTE BO3JIAracTcs M Ha
pabGOTHHKOB.

YronoBHas OTBETCTBEHHOCTh 3a HAPYIICHHUE HENPUKOCHOBEHHOCTH YaCTHOM
KU3HU (B TOM HHCIIE HE3aKOHHOE COOMpaHWe WM PAclipoOCTPaHEHHE CBEACHMI O
YaCcTHOW >KM3HH IHIIA, COCTABIIOMETO €ro JIMIHYI0 WM CEMEHHYIO TaiiHy, Ge3 ero
COTTIacks), HENPAaBOMEPHBIN HOCTY K OXpaHAEMON 3aKOHOM KOMIIBIOTEPHOIM
WHpOpMAlMK, HETPAaBOMEPHBIH OTKa3 B  TPEAOCTABICHMHA COODaHHBIX B
YCTQHOBJICHHOM IOPSAKE NOKYMEHTOB M CBEJCHMI (€CAM 3TH ACIHMS NPUYMHWIN
BpeA MnpaBaM M 3aKOHHbIM HHTEpPECAM [PaXAAaH), COBEPIIECHHbIE JHMLOM ¢
UCTIOJIb30BAHUEM CBOEr0 Cy»KEOHOro MOAOKEHUS HAKa3biBaercs urpadom, 1ubo
JMILEHUWEM [paBa 3aHMMATb ONPEACACHHbIE JO/DKHOCTM HIM  3aHMMAaThCs
OTIPEIICIICHHON AEATETBHOCTBIO, TMOO0 apecTOM B COOTBETCTBHHM ¢ YK P®.

7.12. HermpaBOMEPHOCTD AEATEINBHOCTH OPTaHOB TOCYIapCTBEHHON BIIACTH U
opraHuzaumii no cOOpy M MCMONb30BAHUIO MEPCOHANLHBIX JAHHLIX MOXKET ObiTb
YCTaHOBJICHA B CyICOHOM TIOPSIIKE.

7.13. Paboroaarens 006s13aH coo0UTh paGOTHUKY O LiEIX, CIOc00ax M UCTOUHUKAX
[IONYy4eHHS NEPCOHANBHbIX JAHHbIX, @ TAKKE O XapaKTepe MOAICHKAIUUX [OJYYEHUIO
TICPCOHATBHBIX JaHHBIX W BO3MOXHBIX TOCIEACTBHSIX OTKa3a pabOTHWKA [aTh
MUCbMEHHOE COINACKE HA UX MOJYYEHHUE.



