
npr{Ka3oM

2012r.

Ilo.noxenne o rouQtrAenqlraJlbuocrlr nuQopmaunu

s MKIOY <<PornuqoK>>

PasAeJ 1. Ofiutne rloJror(eHnfl

l.l. flolo)I(eHr4e o rcoHibu4eHqganbHocrll rmtlropuaquu e MKIOY <PoArulqorc>

(aaree - llonoxeuue) paspadoraHo B coorBercr BL4L4 C fpaxaancKHM no4excom P@'

TpyAosrrM KOAeKOM PO, Oe4eparnHblM 3aKOHOM PoCCnfrCtcofr <Delep arII{H

oi'Zl.Ol.Z006 r. Ile 152-O3 (O repcoHtulbrrbrx AaHrrbrxr>, floctauonne'HeM

llpauurerncrea poccufrcxoft oe4eparyna or r7.il.2007 r. Js 781 (oo yrBepxAeH'r'r

tlorro*ernus o6 ooecleqeHn' 6e:ouaCs00r?I 'repcoHi]J'bllbrx AaHII'TX ilpH LIx

o6pa6o6e n lruif opMaq[oH]Iblx CHcTeMaX flep coH{IJlbtlblx ['tlHHhIXD'

llocraHoeneHreM llpannrenrcrna Poccu-frcnofi Oeaepaqura or 15.09'2008 r' Ne 687

<06 ygep?KAeHun floloxegs. o6 oco6ensocrtrx o6pa6ogn repcoHa;1bHblx AaHH6IX'

ocyulecrBueruofi 6es rcnorb3oBaHH.fl cpeAcrB aBroMarusaIIIIlD)? llpraxasou ocTSK

poccrr, ocB PoccprH, Mnnnn$op*.""r" Poccrn ot 13.02.2008 r' Nq 55/86/20 (06

),TBepxAenr,na tlOprgKa IIpoBeAeHI4fl xrraccuswraUr"{Pr mrSopuaUnoHl{blx cl{creM

rrepcoHilJ[b}Tb[X AaHTrbrD, HopMaTITBI{bIMId pr pac[op'IAprTeJIbIIbrMH AoKweTrTaMI;I

Mwno6pnayKu Poccwn, Poco6pasoBallus u P;oco6pnaA3opa H Ycraea MKAOy

<<PoAnr4'rox>).
1.2. flonoxeHne perynHpyeT oTHolllelll4t, cBf3llHHble c oTHeceHlleM raui[opuaryru r

xonSu4eHqr4zlJ1BHoft ne:asgcgMo oT B;[f/IaHocI'rueJI', o6pa6orrofi raroft mrooptuaUnu"

oxpaHofi ee rcou$uleHllllarlbHocru e MKIOY <<Pomlnqort>) (eanee - MnO$'

1.3. florroNeH11e 'rBJrfleTcfl JIOKtuIbHbIM HOpMaTI',IBHbIM aKTOM M[ov n

npeAycMaTpHBaST Odn:arelbH0e BbInoJIHeHHe BCeMH paoorrnanaMl',r ycTaHoBJTeHHOIO

pi","*u oott$q*ttulriulbHocru raH{ropn'raryru s MAoV'

1.4. OrueceHpre mrsopuaunu r< xoniplrAeHl{Hanrnoft He HcKJtIorIaeT BO3MOXHOCTb

o6ruenra.s Mexqy padorHranarvlla IMAOV s orHOlllerf/IytraXOfi uHipOpUauuH' ecJII',l9To

BxoAr4T B I{pyr ll,''r AoJDKHocrHhlx odsganHocreft'

I.5. coxpaHeHHe XOnsUgeHllnilrrbHocrra mripopMar[4H trBJlttsTc't HeoTbeMJIeMOH

qacrbro .qe.grenbHocTl{ MIOY'

L6. Bcs ran$oprrraUntr, ffBJIflTOIII aflsfl B CooTBeTcTBIIH C HaCTofrqHM floloxenueu

rOn$ugeHq1,IaJrbHofi ne nOAfeXI4T pa3rnageHl4K)? B TOM TTHCJI9, rro OTKpbITbIM

KaHa.JraM fiepeAaqu A1IHHbIX lI B OTI{phITOft nepenucKe' B ryqH5rx I'I AeIOBblx

11epefgBoPffi, B TOM qugJle 11O OTI(pblTblM KaH€UlilM CBf,3n u B CpeACTB&K MaCCOBOiA



mrSoprr,raryna (go nprurmur perueHlrs od nx orrydnlt-oualrnn).
I.7. 3a pa3rrallleuue rouSlrreHqnan-bnoft uufopMaunr4 pa6ornrarcr,r I\4AOy Hecyr
orBeTcrBeHHocTb B cooTBercTBkrlr c 3aKoHoAaTenbcrBou PoccrEficxofi (De4epaquu,
HacroflruuM llonoxeur4eM r4 TpyAoBbtM AoroBopoM.
1.8. TpedoBaHut lloloxesr4rr He pacrrpocTpanffoTcfl Ha cBeAeHrdrr, oTHeceHHhre B
ycraHoBneHHoM rlopflAKs K rocyAapcreenHofi rafrne, B orHorreHnn Koropbrx
npr4MeHflrorcs noJrox(eHl4{ BaKoHoAareJrbcrB a Poccprfrcrcofi <De4eparIHH o
rocyAapcreeHHoft raftne.

PacAer 2. Ilepeuenr ronQaAenqrra.ns nofi u uQopmaunu

2.1. CeedeHlffi o meKyqeil deameautocmu MflOY:
cBeAeHHf, oO yclotnrx AoroBopoB, saxJTrorreHrrbTx c ApyruMr4 yqpex.qeurunuvt
cr{cTeMhl o6pasoraur,rx ropoAa Eopogauo, cTopoHHnMr4 opraHr4szur.rflMu Hrr4
qacTHbrMr4 nHqaMH,

, cBe4eHufl rro $unaucorofi orqerHocTu tvIAOY;
v uucrpyKrlur{ }I rroJrorKeHr4fl, peflraMeHTr,rpyroque Ae.f,Tenbr{ocTb BHyrpr.l IvIAOY;

cBeAeHHfr no Aocryrry K JroraJrllrbrM cersM MAOy;
r,rcnoJlb3yeurre o6qeclrcreMl{ble ilpor-paMMnbre npr,rKnaAnbre cpeAcrBa M!OY.
2.2. CeedeHufr, Kacanu4uecn pa1omHuKos MIOV:
rtrTarHoe pac[HcaHr4e, A0JTX(HOCTHbre OKJraAbr paoonrnmon MlOv ;
Bce cBeAeHu.a, oTuocf,tquecfl K [epcoHaJrbHbrM AaHHhrM corpyAHaroe lvlAOY.
lepeqeHb Korophlx ycTaHoBneu llonoxer{ueM o6 o6pa6oTKe flepcoHanbHhrx AaHHhrx
coTpyrorlrKoB.
2.3. Cee deH rrfl , Kaconulue cn pa6 omHuKos yvpetrcdeuurt o Spaso 6oH Ln zopoda
Eopoduao, odyuarcryuxct tuKoJt u tn podumeneil (sarcoHHbrx npedcmaeumenefi) :
Bce cBeAeHllf,, orHocfrquecs K nepcoHiurbHbrM AaHrrsrM paborrrrncoB yqpex4errnfi
odpasoezuru-a ropoAa Eopo4rauo, Bocru{TitHHHKoB r.r ux poArlTenefi (:aronnux
qpeAcraBurerrefi ) repeqerrr ltoropbrx ycraHoBnen I-l oloxeHueM o6 o6p adorre
repcoH{ulbHhlx AtIHI{hrx pa6oruraxoB yqpe}qenufi o6pa:onauur ropoAa Eopograuo,

v BocrurragHuroB 14 rrx poAr4Tenefi (raroruux fipeAcraBr,rrenefr)
2.4. He f,BJrtrercfl xou{rn4erqnalrnofr :
odue4ocryn.nar mr$opMaqns ;
o6esruqeHubre lepcoHiurbHbre AaHrrHe Bcex cy6rexroB rrepcoHzur]Hbrx AaHHhrx
o6padamrBaeMhrx e ivIAOV;

PasAqn 3. Ilopn4or( Aotrycrca, orpanrqenre Aocryna r rrer rllr1 AotryqeHrrbrx K
ron QnleHII HaJrblrofi nnQopMaqtrtr, ycranoBJrentre tropflAKa odpauen nn c lrofi

nuQopnnauuefi

3.1. c JrHrraMI, rrocrFrarcqlrMpr uapadory n M{ov, 3aBeAyrcqr.rfr MAoy
rIpoBoAl,IT codeceAoBaHue rro BonpocaM 3aulr{Tht H coxpaHHocTt4 ronsrqesqaa-msofi
r'rH0opMalrru u lpeAynpeixAaer o6 orsercTBeHHocTr4 3a ee pa3rniilrenue. Pa6orHHKtr
MIOy AorrycKalorc.tr K pa6ore c rconfra4eHrpraJrbHofi m$opuargaeft ToJrbKo rrocJre
AaHHoro codecelo r;anafl .



3.3. flocryn padorHllKa K KoHKperHoft xon$ngenqnarrnofr rm$opnnaquu
ocyilIecrBrfl eTcfl. B rrpeAentx BbrlorueHrar ero AoJDKHocTnHx o6nsannocrefi .
3.4. Ilopadorc pa6omw c Koturnbromepuoft mexuurcoti, ebtHocuMoil sa npedenat

not reuleHm It'fiOV. Korvuuorepuofr rexru,rxoft, BblHocnMbnaofi 3a rlpeAenbt
fioMerrreHu.f,, Morr(er 6urr Hoyr6yrc uJrH Hoc.r4relr rau$opMaunu USB-$nsur, USB-
xecrrprfi AHcK. Ha nntes4noM MeponpvflTnvt pa6orwn< MAOy AonxeH:
orBercrBeHHo H 6epexuo orHocprrbcfl K BBepennoft eMy I(oMnbrorepHofr rexrprrce. 3ro
Kacaercr raKxe AaHT{Brx, xpaHflnlr,fics Ha noyrdyrce I{JTI,I Hocl{Tene m-ri[opMar{pru.
Xparrrrs B ce{pere }riBecrrrbre eNry cncreMrrrTe rlapoJru AIJI Aocryfla x unSopMar{Hu
N4Aov.
,{ouycram r padore co cBol,rM uoyr6yxoM }r ApyrHM BBepeHnhIM eMy o6opygonaHueM
Jrr{q, He nBJrflToqpD(cr padornnrcarvru M!OV, rorsro B cBoeM rIp}IcyrcrBHH.
Enox-nporarb r4.JM BhrxJrro{arr HoyrdyK, ocraBJlesstrfi 6es lpucuorpa.
He ocranJrrrrb HoclrreJrrr nnS opruraqr,rn 6ee npncuorpa.
Orrcmoqarn ra ydnparu HocHTeJru mrSoprvraqravr, ecrn oHH He plcrrorbs]'rcTctt.

flocne Bhre3AHoro Meporpnrraa padoruun MAOy AoJIxceH:
qpoBecrr,r aHrr.TBnpycrryro npoBepry BBepeHHofr euy KoMrlbx)repHofi TexHHKr4.
He 4onycKaerc.f, Hr4 troA KETKHM rlpeAnorou (pacneuarra AoKyMeHToB r,r r.n.)
BKrroqeHr4e s o$r,rcuyro KoMnbrorepHyx) cerb Hoyrdyron, BhIHeceHHhrx us Ir4flOY,
6es npe4uaprtenbHofr annrnupycHoft npoBepxra.

PasAer 4. TpedoBantrs K opraHrr3allrrl AeJro[pof,3BoAcrBa c
moH$naeHqtraJrbHbrMtr AoI(yMeHTaMIr

4.1. I-{enrMr.r yrera AoK} {eHroB, coAepxarqnx ron$u4enryrilJrblryro mrSoprnraqr,no,
flBJrrrrc)Tcn. odecne.reHrre coxpaHHocru AoKWeI{ToB, pa3rpaHlltleHue Aocryna K

xonibulenrluaJrbtlhrM AoKyMeHTErM, co3AaHue Bo3MolKuocrefi Als 6ucrporo
Haxo)il(AeHnrr, KoHTpoJrr HcnoJIHeHHfl , HaBeAeHHr HeodxoAr4Mbtx c[paBoK o

AoKyMeHTax 6es Hcrronb3oaaHafl. caMux AoKyMeHToB, a TaroKe zuut lpoBepr.Lt Htuturlu.tr

AoKyMeHToB, qro flBnf,ercr. oAHlrM r,r o6mareJr-bHhrx rpedonaHraft K ocyilrecTBneHnro

Aenonpor{3BoAcrBa B qacr}r, KacaTorqefrcx TonSHAeHII[ruuIbTrBrx IoK)rNteHToB.
4.2. Yqer ron$ngerryla[blrblx AoKytlreHToB BeAercfl B coorBercrBnu c
Houenrlarypofi aer MAOY.
4.3. lorrycraercfl BeAeHHe orAeirbnbrx xrypHiilon ($opr'l) ytera ron$ra4euqualrblrbrx
AOKyMeHTOB.
4. 4. B 3arucrx $oprm y q.era xonSra4eHuraturbHbrx AoKyMeHroB 3arpeqaercfl
rrpor{3Bo.umb IIoArrrrsTK[{ H HcllpaBJrelrr4f, c ITpIIMeHeHI{eM KOppeKTr,rpYtOUeft
xurKocrrl. Buocralahre r4clpaBreHr4fi AoJDKTTH 6urr 3aBeperrbt rloArucbro pa6ornuxa

orBercrBeHHoro 3a BeAeHlIe AenoilpopBBoAcrBa c qpocraBJTeHrleM Aarbr.
4.5. OreercrBelrHocrb 3a npaBlrJrbHocrb rlpncBoeHprfl greneHlT ron{ugerrqpr€urbHocrrl
B03nafaeTcf,:
npu pa6ore c Aor(WeHToM - Ha HcTroJrHlrreirrr r.r Jrlrqo, [o.{trncblBalorqee AoKyMeHT,
npra padore c 6asal,tra AaHHhrx (raHr[opruaquoHH-brMr4 MaccuBttMr,r) - na JII{uo:
orBeTcTBeHHoe 3a co3Aagrae a (r,uur) BeAeH"[Ie 6a: larrnux.



4.6. Kon$r{,qenqr,ranbHlre Aor(yrvrer{Tbr HcnoJmflrcTcs, xpaHflTcl B I{aAe}KHo

3arurpaeMHx uxa$ax (nqrarax, cefi$ax). I4cnoruareJrbubre AoKyMeHrbr?
coAep)Kature rouQraleHry[rJrbHyro unQopMar.luro, ryyrlrupyroTcfl B orAen-bHhle Aena B
coorBercTBa,rn c HoMeHKrrarypofi Aen. flpu sroM Ha o6nolKKe Aen4 B Koropoe

IloMeultuoTcfl TaKHe AoKyMeHTbt, flpocTaBnf,eTc.f, cooTBeTcTBytoqat oTMeTKa

<KonSugenqnruGHo>>.
4.9. KonQnAeHqr,ra"nbrrbre AoKyMerilbr ilepsAarcrcr padorHllKaM roA pacIIHcKy H

pur3Mnolr(aTorcs (rnpaxnrpyrorcr) ToJrbKo c rr{cbMeHHoro ptt:pellreHplfl 3aBeAyoqero
MKAOy.
4.10. VnuqroxeH.ue ron$rE4erunaJrbuhrx AoKyMeHToB 14 Aen c reKyI{HM cpoxoM
xpaHeHHr [por8BoAr4Tcf, Ilo aKTy.
4.I l. O $arrax yrparrr xou$lr4erilIuiurrrrbrx Aorg/rvlerlToB rm6o pinrnallrenuf,
xonSrn4eHqraJrbHoft mr$oprnrarryil4 padornlrrc craBwr B prcBecrHocrb 3aBeAyloqero
lvIAOY.

PasAer 5. Ilopngor rroAroroBrtr rr ilepeAa.rn nou$nAenrlrraJrtnofi nnQopmaunu
MAOy rocygapcrBeHrrbrm opraHaM u cropoHf,nM opranlrsa[rrfl M

5 . l . ftol ilepeAarrefr xou$ugeHqpTairblrofr mrSopMaql,ru rocyAapcrBeHHbrM opraHaM rf

rpyrnM n-t,rrtaM (aanee - roc. opraH, opritHrmarrufl) nonr,rnaaeTcfl AoBeAeHHe Ao Hr4x
KitKHM-JMdo cnoco6ou (nepeAaqa, nepecuKq o3HaKoMJreHHe, ocyuecrBJreHue
4ocryna) Aar*rofi rnrSopuarrym.
5.2. llpeaocraBneHue xou$rnaeHqranbHofi rm$opMaqun opraHaM rocyAapcrnenuofi
BJracTpr, Irr{brM rocyAapcTBeHrrbrM opraHaM, opraHaM MecTHoro caMoyIIpaBJIeHIIf,
ocyqecrBJrsercfl Ha ocHoBalrprw Morr{BupoBaHHoro rpe6onaunfl, rro.qilncaHHoro
ylonHoMoqeHHhtM AoJDKHocTHbtM Jlr4rIoM, KoTopoe AOJDKHo coAeplKaTb qeJrl7t,
lpaBoBHe ocHoBrrHult sarpe6oranr4fl rauQopllaqnr4 vL cpoK ee flpeAocraBreHutt? ecJrrl
HHoe He ycraHoBJreHo SegepanurbrMr{ 3aKoHaMH.

ParAe.n 6. Obsraurocrn pa6ornxroBr AolryuteHnbtx
rc ronQnAeu{naJrnnofi nu$opmaqnf,.

6.l. Pa6ormr IvIAOV 4onxeu codlrolarr rpedonauvfl HacrfrflIllero llonoxenra-r u
He cer orBercrB eHHo crb 3 a p a3rnarnenne xouSnAerql4aJrbnofi mrSopMaql,rn.
6.2. Padornrm MAOY o6s:as:
3HaTb u BbrrroJrHmu rpedoBaHufl Hacroflqero floloxeHl4fl;
xpaHlrrB e rafrHe craBmyK) ?riBecrHoft er*ry xonSu4erqnalrbl{yto mr$opnraqnru;
HeMeAneHHo uui[oprvupoBarb 3aBeAyroqyro MK,{OY o $amax HapyilreHulr pexfl{Ma
xoH$raaeHrlr4an-bHocrn rani[opMaur4u, o rorrhrrKilx Apyrux nruI ronyql4Tb (ysuam)
xousn4eril1r,raJrbnyo nr$opuaqmo, vrrrr o rrorrbrrrax HecaurcIrnorrl,TpoBaHHoro
Aocryrra r unSopuaq[oHHhrM pecypcaM c qenbro flonyr{eHlrf, TaKHx cseAeHrarl;
HeMeAJreHHo mr$opnrupoBarb 3aBeAFotrIyo MI(AOy o6 yrpare HJIII HeAocraqe
Hocprrereft, co4epxau1lrx xon$n4errqraarrbHyto ml$opruaql,Tlo (glacKer, A]IcKoB,
ycrpofi crs USB Flash u AoKyMeHroB, coAepx(alqux rcoui[r4eHuu€LJlbHyr)
nHftoprnraqnrc), rlroqefi or noMeu1euufi, ceft($on (rr,reraruHqecKnx urxaSon), a raKlKe



o6o ecex Apyr?rx cJryrraflx, Koropbre Moryt rIoBJIeqb sa coOoft pa3rnatrrelrre

xos$raaenqraanluofi. ranS opuauru.

PasAen 8. OrnercrBeHuocrb 3a Hapymenrte pe?RtrMa
nonQngenllnaJrbuocrtr nn$opuauxu

8.1. Pa6orHr4K Hecer orBercrBeHHocrb 3a HapyrrreHue pelKuMa xou$r,r4euuuflibHocru
nn Sopuaqrut B co orB ercrBr,rn c gefr crnyou1uM 3axoHoAareJrb crB oM Poc cnft crofi
Oeaeparlww H JIoKiInbHbIMH HopMarprBTrbIMH aKTaMH MAOy.
8. 2. Pa:rlarlreHI,re pa6orHraxoru ront$raAeHrruanbnofi raut[opMatlu 14 BJIeqgr ra co6ofi
,trlICqHruEIHapI{-yK}, I"pff{{AaHCKO-npaBOB}'IO, aAIvfHHHCTpaTHBI{yru }rnH yTOIOBIIyK)

oTBercrBeHHocrb B coorBercrBHn c 3aKoHoAarenbcrBou Poccufictcofi Qeaeparyla.
8.3. OreercrBeHHocrb 3a opr€lHrmatpro 4ocryla r noH$uaeHunaJrbHofi uu$opMaq]ill,
xpanrueftcr ra odpadarnrsaeN{oft n nn$opMar{proHHofr cucrenae MflOV, Bo:Jraraercfl
HA

8. 4. ll o {ar.ty HapyrreHnfl pexnMa xon$u4eHqpr€t"JrbHocru nnSopMarII{H qpoBoApTrcs
crryrr<ednoe pasbnp areJrbcrBo no pe3ynbraraM Koroporo upu HeodxoAnMocrl{
u3Aaercr rprrra3 MAOY.
CnyxebHoe pa:OnpareJrbcrBo rrpoBoAnrcf, B cpoK ne 6oree l5 pa6o.urx Anefi co AHfl
o6napyxeHuit Sanra Hapy[reHm. O4uoepeMeuHo rpr,rHuMilrrrcfl Mephr no
noKanu3aqur4 oTptrrlaTerbHbrx flocneAcrBrafi pasrnarrreHlrrr rcon$uaeuwanrsofi
mrftoprrraunn.

PasAeil 9. KonrpoJrb 3a codlro4enneM rpedouannfi, npegycmorpelrHblx
Hacrofl lrlum il olo?I(eHlreM

Kourp onr s a c o 6ffoAeHr4e M p a6oruraxarvur MIOY npe4ycMorpeHHbrx llonoxeHueM
rpe6oearulfi no o6ecilerreuuro pelKHMa ron$ulenrplilJlbHocrr{ rm$opnlalrynr e MIOY
Bo3naraerc.{ Ha 3aBeAyroqero IvIAOY.

w


